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IHOACHIOBAJIBHA 3AIINCKA

[Iporpama ckmanena BianosinHo A0 BuMmor MOH VYkpainu, 3akony Ykpainu «llpo Bumry
ocBity», pimenns Kosnerii MinictepcTBa ocBith 1 Hayku Ykpainu Big 25.06.2019 Ne 5/1-4 «IIpo
KOHIICTITYallbHI 3acajg JEp KaBHOI TMONITHKH IOJ0 AHIIIMChKOI MOBU y BUIIIHA OCBITIY,
[IpaBuwnamMu npuitoMy s 3M00yTTs BUMIOI OCBiTH B Jlep)KaBHOMY 3aKiiajJli BHUIIOI OCBITH
«YHIBEpCUTET MEHEPKMEHTY OCBiTH» y 2024 p.

[Iporpama BCTYIMHOTO iCHIUTY O MaricTparypd 3 aHIIIHCBKOT MOBH SIK 1HO3EMHOI
po3paxoBaHa Ha 3100yBauiB, sIKi 37100y OCBITHIN cTyniHb OakanaBpa abo marictpa (OCBITHBO-
KBaTiQiKAIIMHWIA CTYIiHb CHEIiallicTa) Ta SKi TUIAHYIOTh OTPUMATH CTYIiHb Marictpa y
BIJIIOBIIHIN TaTy31 3HAHb.

BerynHuii icnuT 10 MaricTparypu 3 aHIIIHCHbKOT MOBH (JaJli 1HO3€MHO1) — Lie IepeBipKa
pIBHS 3HaHb, HAaBUYOK 1 BMIHb 3/100yBauiB, SKHM 3abe3neuye HeoOXinmHy Uit (axiBus
KOMYHIKaTHBHY KOMIIETEHTHICTh y c(pepax MpoQeciiiHOro Ta CUTYaTUBHOTO CHUIKYBaHHS B YCHIH
1 TUCHMOBIN (popmax; COPUMHATTA 1 PO3YMIHHS MOHOJIOTIYHHX Ta J1JOTTYHUX BHCIIOBIIOBAHb
HOCIIB MOBM B Mexkax MnpodeciiiHoi Ta moOyTOBO-CUTYaTHBHOi TeMaTWKHU. PiBeHb HaBHYOK
MOHOJIOTIYHOTO MOBJIEHHS 3700yBadiB Ma€ 3a0e3MeuyBaTH iM MOXJIMBICT CaMOCTIHHO TOTYBaTH
MOBIAOMJIEHHSI TIPO MpoOieMy, MeTy, METOU Ta 3acO00M NOCIHIIKEHHS, eKCIIEpUMEHT, 00poOKy
JTAaHUX, BUCHOBKH Ta 1HII aCTIEKTH HAyKOBOI pOOOTH.

[Iporpama asnsi ckiaaHHsl BCTYTHOTO ICIIMUTY O MaricTpaTrypu 3 1HO3€MHOI MOBH Mae€ 3a
METY 30pIEHTYBATH BCTYITHHUKA y 3MICT1 3aBJIJaHb Ha BCTYITHUX BUITPOOYBaHHSX i BU3HAYUTH PIBEHb
MIATOTOBKM BCTYIHUKIB 3 1HO3€MHOT MOBH Ta MOJNbIIE COPSIMYBaHHS HaBUaHHS 1HO3EMHIM MOBI1
B MaricTparypi3 OIVIsi1y Ha aKTyaJlbHICTh IHTErpallii OCBITHbOI CUCTEMU YKpaiHU y €BpONEHChKUI
Ta CBITOBUH OCBITHIA MPOCTip, a TakoX MOTpeOy B MIABUINEHHI PIBHA 3HAHb MariCTpaHTamMHu
1HO3eMHHMX MOB 1 HABUYOK aKTHBHOI pOOOTH 3 MDKHAPOIHUMH 0a3aMH HayKoBOi iH(opmarrii.

Berynni BunpoOyBaHHsI 10O MaricTparypy BKIIOYAIOTh BCTYITHUN ICTIUT 3 IHO3EMHOT MOBH
B 00Cs131, sikuii BiAmoBinae pisHio B1-B2 3aranpHoeBpomnelicbKuX peKOMEH 1alliil 3 MOBHOT OCBITH,
1o mependadae po3yMiHHS OCHOBHOI 17161 TEKCTY SIK Ha KOHKPETHY, TaK 1 Ha aOCTpakTHY TeMy, y
TOMY YHCIII U CIeliaaizoBaHi TUCKYCIi 32 ¢cBOIM (paxoM; yMiHHS CIUIKYBaTHCS 3 HOCIIMH MOBH,
JIeTaJIbHO BUCJIOBJIIOBATUCH I10 IIUPOKOMY KOJIY T€M, BUPaKaTH CBOIO AYMKY 3 MEBHOI poOieMH,
HaBOJSTYM PI3HOMAaHITH1 apTyMEHTH.

BerynHuk, sikuii migTBEpAMB CBid piBE€Hb BOJIOJIHHS 1HO3EMHOIO MOBOKO Ha piBHI B2
BIAMOBigHUM cepTudikaroM (aHrmiicekoi MOBH — abo micauM ceprtudikarom TOEFL /
International English Language Testing System / Cambridge English Language Assessment)
3BUIbHSAETHCS BiJl CKJIaJaHHS BCTYITHOTO ICIIUTY 3 1HO3eMHOT MOBH. [Ip1 BU3HaueHH1 KOHKYPCHOTO
Oamy BCTYNHHMKAa 3a3HadeHi cepTU(IKaTh NPUPIBHIOIOTHCS 1O pPeE3ybTaTiB BCTYMHOTO
BUNPOOYBAHHS 3 IHO36MHOI MOBH 3 HAWBHIIUM OAJIOM.

[Iporpama BCTyMHOro iCIUTY 3acBiAuye Mepexii BiJ HaBYaHHS BOJOAIHHIO 1HO3EMHOIO
MOBOIO JI0 il MPaKTUYHOTO 3aCTOCYBaHHS Ta BUKOPUCTAHHS ii K 3ac00y oTpuMaHHS i 0OMIHY
HEOOX1AHO 1H(pOpMAITIETO.

VY mporpami BU3HAYEHO MIHIMYM HaBYaJIbHOTO Marepialy JUisi PO3BUTKY mHepeadadeHux
HaBUYOK Ta YMIHb MOBJIEHHEBOI JAIsNTBHOCTI.

BUMOTI'H 10 PIBHA HNIAT'OTOBKHU BCTYITHUKIB

BeTynHuKM 10 MaricTpaTypu MaroTh JEMOHCTPYBaTW BHCOKHM piBeHb C(OPMOBAHOCTI
KOMYHIKaTuBHOI ((yHKIIIOHATBHOT) IHIIOMOBHOI KOMIIETEHTHOCTI, 110 CKJIAJIA€EThCsl 3 MOBHOI Ta
MOBJIEHHEBOT KOMITETEHTHOCTI

DyHnKyionanvha KomnemeHnyis BKIOYA€ BOJOJIHHS IHO3EMHOIO MOBOIO ISl aKaJeMIUHUX
L[JIeH, a caMe: BMIHHSI YMTaTH HAayKOBI TEKCTH (TEpIIOJpKEpena), aHOTyBaTH Ta pedepyBaTu ix;
CIIyXaTH Ta KOHCIIEKTYBATH JIEKIii; TOTYBaTH Ta MPOBOJUTHU MpPE3eHTAllil Ta ceMiHapu.

Moena  (ninegicmuyna)  KomnemeHyis — Tiepeadada€  BOJOAIHHS  BCTYIMHHMKOM
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opdporpadiunumu,  oppoeniyHUMH, JIEKCHYHUMH, (DOHETUYHUMH, TpaMAaTHUHUMH  Ta
CTHJIICTHYHMMHU HOPMaMU Cy4acHOi iHO3eMHO{ MOBH, a came:

— 3aCBO€HHS JICKCHKHU (Y TOMY 4uCHi, (axoBOi TEPMIHOJIOTrI(), 0 € HEOOXITHOI IS
KOMYHIKaIlii B akaJieMiuHii Ta npodeciiiniii chepax;

— 3HaHHS TPaBWJ CHHTAKCHCY, 0€3 SKHUX HEMOXIIMBO pO3IMI3HABATH 1 MPOIYKYBaTH
IIMPOKE KOJIO TEKCTIB B aKaJeMiuHii Ta mpodeciitHiil chepax;

— 3acToCyBaHHS MOBHHUX (hOpM, BIACTUBUX ISl O(ILITHIX Ta POSMOBHHUX CHUTYALil.

Moenennesa komnemenyis OXOIUTIOE PELICTITUBHI Ta MPOAYKTUBHI BMIHHS. BCTymHUK /10
acripaHTypH IOBUHEH OpaTh ydacTh B YCHOMY CIIUIKYBaHHI IHO3EMHOIO MOBOIO B 0OCH3,
nependadyeHoMy IpOrpaMolo, a came:

BeTynHuKYM MOBUHHI 3HATH:

— LUl Ta 3aBJaHHA Kypcy I1HO3€MHOI (aHMIINCHKOI) MOBH; 3B’A3KM 3 IHIIMMH
JIHTBICTUYHUMU AUCUUILIIHAMM; MIIXO/IU 10 BUBYEHHSI CIOBHUKOBOTO CKJIaJy MOBH;

— aCHeKTH MPAKTUYHOIO aHaJi3y aHIJIOMOBHOTO TEKCTy; KpaiHO3HaBYl pealii; OCHOBHI
MOHATTS MOBHOI CHCTEeMH (OHETHYHOTO, JIEKCHYHOTO, CIIOBOTBIPHOTO, MOP(]OIOTIUHOTO,
CUHTaKCUYHOIO piBHIB; op¢orpadiaHi HOPMHU aHIIINHCBKOT MOBH; JIEKCUYHE 3HAY€HHS,
0araTo3HA4YHICTh CJIIB; 3HAYYIl YaCTUHU clioBa (Tpedikc, KOpiHb, Cy(IKC, 3aKIHUEHHS); CIIOcOOU
CIIOBOTBOPEHHSI; YaCTUHU MOBH, X 3arajbHe 3HaueHHs, MOP(OJIOTIiUHI 03HAKH Ta CHHTAKCUYHY
pOIIb;

— 3arajbHi BIIOMOCTI PO THMH 1 OyIOBY CIOBOCIONYYEHHS 1 pEUEHHS, THUIH CKIAJHUX
peueHb, 3aco0u 3B’ 3Ky MK IPOCTUMHU PEYEHHSIMU B CKIIAHOMY.

BerynHukY MOBHHHI BMITH:

— 3aCTOCOBYBAaTH TEOPETUYHI 3HAHHSI O KOHKPETHOTO MOBHOTO Marepiaiy;

— pO3yMITH 3MICT HAyKOBOTO TEKCTy, HOTO JeTaji, BWIy4aTH iH(OopMaIIito,
30CEePEHKYIOUNCh Ha (DAKTHIHOMY MaTepiaii; IepeKIaaaTi Ta aHOTYBaTH HAYKOBY CTaTTIO;

— BHUCJIOBIIIOBAaTH CBOi YMKHM Ta BMpa)kaTH CTaBJIEHHs 10 HAayKOBUX (DAaKTIB; BOJOZITH
rpaMaTU4yHUM Ta JEKCUYHUM MarepianoM 3riqHo 3 Bumoramu Ilporpamu;

— pO3Mi3HaBaTH YaCTHHW MOBH, BU3HAYATH iX TPaMaTH4YHI O3HAKH, PO3PI3HATH PEUCHHS
PI3HHMX BHIIB;

— PO3YMITH CTaHAAPTHY PO3MOBHY MOBY B PaMKax T€M, LII0 BUBYAIOTHCS;

— JEMOHCTpYBAaTH CIIOBHHKOBHUI 3amac, IO BIJHOCUTBCA JIO PO3MOBHMX Te€M, LIO
BHUBYAIOTHCS;

— II0Ka3yBaTH 3HaHHS COLIOKYJIBTYPHUX pealliil;

— BUCJIOBIIIOBATH IyMKH Y IPpO(eCciiiHOMY MHUCbMOBOMY Ta YCHOMY CHUIKYBaHHI.

CkJ1a10BUMH MOBJIEHHEBOT JISUIBHOCTI € YUTAHHS, YCHE 1 THCEMHE MOBJICHHS, ayA1FOBaHHS.

Humannusa

BerynHuk 10 MaricTpatypu OBUHEH BMITH:

— BHKOHYBaTH pIi3HI BUJIU POOIT 3 OPUTiHAIBHOO JIITEpaTyporo 3 ¢axy BIAMOBITHO 10
3aBllaHb, IO IMOJATAIOTh y PO3YMIHHI 3MiCTy W OTpuUMaHHI pi3HOMaHITHOI iHpopMamii 3
OPUTIHAIBHOTO JPKEpea, 1110 MPOYUTAHO;

— YUTaTH ¥ pO3YMITH TEKCTH 3araJlbHOHAYKOBOIO Ta NpOQeciiHO OpieHTOBAHOTO
Xapakrepy;

— TMPALOBATH 3 JBOMOBHUM Ta OJTHOMOBHUM CIIOBHUKaMU;

— BOJIOJITH BCIMa BHJIAMH YMTAHHS (BUBYAIOUUM, O3HAMOMITIOBAIBHUM, MEPETVISIOBUM 1
MOLITYKOBHM);

— yurtatu 6e3 ciaoBHUKA 13 MBHUAKICTIO 500-550 npykoBaHUX 3HAKIB 3a XBUJIHMHY (0OCsT
Marepiany s OJHOPa30BOro KOHTPoito — 900 1pykoBaHUX 3HAKIB);

— YWUTaTH 3a JIOTIOMOTOI0 Tally3eBOTr0 CJIOBHHUKA 13 IIBUJKICTIO He MeHm, HibK 300
JPYKOBAHUX 3HAKIB 32 XBHJIUHY (0OCST Marepiaiy /Ui OJHOPA30BOTO KOHTPOJIIO — HE MEHIII, HDK
1200-1500 npykoBaHUX 3HAKIB 32 OJHY aKaJeMIUHy I'OJMHY);



— poOHUTH BUCHOBKHU i yMOBHBOJIM Ha OCHOBI IEpepoOKH oTprUMaHoi iHpopmarii.

Ycne mosnenns.

BerynHuk 10 MaricTpatypy OBUHEH BOJIOJITH:

1) Mownonozciunum moenenusam:

— YMIHHSM TIPENCTABISATH cede;

— 3HaHHSIM MOBJICHHEBOTO €THKETY MOBCSKACHHOTO i MPO(ECIifHOTO CIIUIKYBaHHS;

— BOJIOJITH BCiMa BHUJaMH MOHOJOTIYHOTO MOBIEHHS (iHPOpPMYBaHHsS, IOSCHEHHS,
YTOYHEHHS TOILIO);

— YMIHHSM IPOBOJIUTH MPE3EHTALIIl;

— YMIHHSIM pOOWUTH KOPOTKE HEMIATOTOBJIEHE MOBIJOMJIEHHS 3 TE€MAaTUKH, BU3HAYEHOI
€K3aMEHaTOpPOM;

— YMIHHSM BUCTYNAaTy Ha KOH(EPEHI[ISIX 3 JOMOBISIMU Ta MOBIJOMJICHHSIMH.

2) Hianoziunum moeieHHIM:

— YMIHHSM MOYMHATH Oecidy, BECTH Ta 3aBEpLIyBaTH Ii;

— YMIHHSAM BeCTH Oecily, JAEMOHCTPYIOUM €JIEMEHTH pO3NHUTYBaHHs, MOSICHEHHS,
BHCJIOBJIEHHS BIIACHOT TyMKH TOIIO;

— YMIHHSIM BCTaHOBIIIOBAaTH KOHTAKTH B CHUTYalllsIX MOBCAKAEHHOTO, MpoQeciifHoro Ta
HAyKOBOT'O CIUIKYBaHHs (KOHTAKTH 10 TenedoHy, 0OMiH iH(opMalliero / JUCKYCIs / AUCTIYT Y XO1
ceMiHapiB, KOH(EPEHIIIH TOIIIO);

— BOJIOIT MOBJICHHEBUM €THKETOM MOBCSAKIEHHOTO U MpodeciiHOTO CHUIKYBaHHS;

— BOJIOAITM BCIMa BHUAAMH MOHOJIOTIYHOTO MOBJEHHS (iH(QOpPMYBaHHS, MOSCHEHHS,
YTOYHEHHS TOIIIO);

— poOOMTH KOPOTKE HEMArOTOBJICHE TOBIIOMJICHHS 3 TEMaTHKH, BHU3HAUYCHOI
€K3aMEHATOpPOM; BECTU Oecily, JEMOHCTPYIOUM €JIEMEHTH PO3IMMTY, MOSCHEHHS, BUCIOBICHHS
BJIACHOI JTYMKH.

TTucemne moenenus

BerynHuk 10 Marictparypy OBUHEH BMITH:

— peali3zoByBaTH Ha MMChMI KOMYHIKaTUBHI HAMIpH:

— MHCcaTH 3pO3yMuTi, JACTaJbHI TEKCTH Ha PsJ 3HAHOMHUX TEM Yy MexXaxX CBO€i cdepu
IHTEPECIB, y3araJbHIOIOUH 1 OIIHIOIOYM 1H(OpMAIIil0 Ta apryMEHTH 3 TIEBHO1 KUIBKOCT1 JDKEpen;
MHACATH TBIp 13 MOCTIAOBHO PO3TOPHYTOK apTyMEHTAIlIEI0, HAJICKHUM YHHOM ITiIKPECTIOIYN
3HAUYII JTyMKH; TUCATH aHOTAIlii, JINCTH, TE3H.

Ayoiroeanns

[Tig yac aynitoBaHHS BCTYIHHK J0 MaricTpaTypy MOBUHEH PO3YMITH:

— ayaio3amnucH, 3po0JaeHl HOCIIMU MOBH; CIIyXaTH ay/li03alicH, ayllOKHUTH 1HO3EMHOIO
MOBOIO;

— 3aIUTaHHS €K3aMEHAToPiB;

— KOPOTKI BUCJIOBIIFOBaHHS i KOMEHTAapl €K3aMEHaToPiB;

— OCHOBHHH 3MICT 1 JieTai ayl1i0TeKCTiB;

— TIOBIJIOMJICHHS 1 OTOJIOLICHHS HAa KOHKPETHI Ta aOCTpaKTHI TeMHU;

— HOpPMATHBHE MOBJIEHHS, fK€ 3/1e0UIbIIOr0  3yCTPIYA€ThCS B CYCHLUIBHOMY,
npogeciiiHomy a00 akageMiYHOMY XKHTTI.



3MICT ITPOI'PAMHOI'O MATEPIAJTY
I. 'pamaTnyHi acneKTH Cy4acHOI aHIIiliCbKOI MOBH

1. Mopgonocia

1) Aptuxib. OCOOIMBOCTI BYXUBAHHS BU3HAUCHOTO 1 HEBU3HAYEHOTO apTUKIIO. [IpucBiliHi
npuUKMeTHUKHU. Bka3iBHi npukmMeTHukn. Heo3HadueHi npukMeTHUKH. [TuTanbHi MPUKMETHUKH.

2) Imennuk. Hazeu kpain. CiioBoTBOpUi cydikcu Juisi yTBOpeHHS iMeHHUKIB (-ment, -tion,
etc.).

3) Ipuxkmernuk. OcobnuBoCTI PopMyBaHHS NMPUKMETHUKIB-HamioHanbHOCTeH. CTymeHi
MOPIBHSAHHS MPUKMETHUKIB. CII0BOTBOPUi CY(iKCH MO0 YTBOPEHHS MPUKMETHUKIB.

4) TlpucniBauku. OcoOIMBOCTI YTBOPEHHSI TPUCITIBHUKIB.

5) Baiimennuk. Oco0OoBi 3aiimeHHIKH. Bra3iBHi 3aiiMeHHUKH. [IpUCBiliHI 3aiiMEHHHKH.

6) Yucnieauk. KinbkicHi uucniBHUKA. [lopsiikoBi 4ucimiBHUKA. JIesiki 0coOIMBOCTI
B)KMBAHHS KUIbKICHUX 1 OPSIIKOBUX YHUCITIBHUKIB.

7) Jliecmogo.

Cucrema 4aciB aHIJIIHCBKOTO JI€CIOBA.

Tenepimuuii, MUHYIHI Ta MaiOyTHIH Yyacu aHrTiickkoro miecmosa (Present, Past, Future
Simple, Progressive, Perfect, Perfect Continuous). OcoGnuBOCTI yTBOpEHHS AIECTIBHUX (HOpM
(Regular, Irregular Verbs). Oco6muBocTi B)KMBaHHS YaciB aHTIIIHCHKOTO JI€CTOBA. Y3Tr0KEHHS
JaciB.

Haka3zoBwii crioci6: gieciniBHi popmu 1 0COOIUBOCTI B)KUBAHHS.

YmoBHwmii cnioci6: Tpu Buan ymoHux peuenb (Real Condition, Unreal Condition I, 111).
Iadinitu: dopmu indinituBy (Simple and Perfect Infinitives). IudixiTuBHI KOHCTPYKIIii
(Complex Object and Complex Subject).

Oco0OmMBOCTI BXKMBaHHS TEPYHIIsA Ta TEepyHIIaTbHUX KOHCTPYKIIN, JIEMPUKMETHUK
TEMEePIIHFOTO Ta MUHYJIOTO Yacy.

Mopanbai giecmoBa Ta iX ekBiBaeHTH. OCOOJMBOCTI BXUBAaHHS 3 PI3HUMHU THIIAMH
iH(iHITHBA.

[TacuBHU# 3an0r.

8) Ilpuiimennuku. ITpuitmennuku mictis. OCOOIUBOCTI BXKMBAHHS IIPUAMEHHHUKIB.

2. Cunmaxkcuc

1) IIpocre peuenns. [lopsaok ciis.

2) Be30co00Bi KOHCTPYKILi.

3) IMuranbhi koHCTpYKIi. [IpocTe mUTaHHs: ctocodu yrBopeHHs. CremiaabHi MTUTaHHS:
MUTaBHI 3BOpoTH. PO3/i10BE TUTaHHS. AJTbTCpPHATUBHE ITUTAHHSL.

4) Tunu yMOBHUX KOHCTPYKIIiH i 0COOIMBOCTI BXKMBAHHS JIECTIBHUX CIIOCOOIB 1 YaciB y
HUX.

5) Henpsima MoBa: oco0iuBOCTi TpaHchopMallii IpsAMOi MOBH Y HEMIPSAMY.

6) Cxaamgne peuenns. Iligpsani o3HadanbHi pedyeHHA. THIH CKIAAHHX PEYCHD.
Oco6nuBocTi GOpMyBaHHS.

7) TuBepcis: MeTa, BHIU, TPaMaTHYHHUIN aCIIEKT.

8) Muckypc. CHOAyYHHKH Ta CHOJTYYHHKOBI 3BOPOTH MPUYMHH, METH, HACIIIKY,
MOCTYIKH, TPOTUCTABJICHHS, TIOSCHEHHSI.

I1. Jlekcuka. .TemaTtu4uHi po3aiiu

Yucna. Bincotku. Kinbkocri. Peiitunru. Komenrapi 10 peHTHHTIB.

— Yac: ce30HH, MICHIIl, JHI THXKHS, TOOUHHU. Yac aHIIiHCEK0I0 MOBOIO.
Icropuuni nepiou.

IIpodecii i conianbHO-IpodeciiiHi rpynu HaCeISHHS. .



HanionansHocTl.
30BHIIIHICT.

— 3nopoB’sa. Yactunu tina. CamonouyTTsi. XapakTep: SIKOCTI 1 HEJOTIKH.

Emorii i mouyTTs.

Ponuna i apy3i. Poaunni 3B’ s13KH.

Caara. bpuTaHchKi 1 yKpaiHCBKi CBSITA: TPAIMIIIl 1 TOTAPYHKH.

Tennenri. [ToHATTS MOIH 1 CTUITIO.

Opsr 1 akcecyapu.

Pyxu i xecrtn.

[Ipenmern: maTepiaim, TEKCTYpa, KOJIbOPH.

Micra: iHppacTpyKTypa, yCTaHOBU, MarasuHu, IpooJieMu MeramnoJica.

[TomenikaHHs: MOBEPXH, TUIN KBapTUP, KIMHATH, MeOJIi, PO3MOBCIO/KEHI B 00’ siBax

PO TPOJaX a0 OPEHTY KUTIIA CKOPOUCHHSI.

1.

Cucrema OCBITH: BIINOBIAHICTh JUILUIOMIB, HAYKOBUX PIBHIB, icUTIB. OCBITHI MOJEIII.
Konmemnirist ctaioro po3BUTKY.

Hayxka 1 TexHoJorii.

[Icuxosoris n0AuHA.

Kowmm’rotep i iHTEpHET.

Menia 1 mpeca. [ndopmarris 1 ii mxepena.
Jlo3Bims.

KynerypHa ciaammuHa.

MUDKKYIBTYypHE CHUIKYBAHHS: BUKIMKH 1 TOMUJIKH.
Buau pocnus 1 TBapuH.

[Tomopoxi.

Buau criopry.

Ilorona.

Jlep>xaBHUM yCTpIii: TUIKK BIAAM, IHCTUTYITI.
Oco0ucricts. HamioHanpHa 11€HTUYHICTb.
3aranbHa KyJlbTypa.

ComniayibHI aCIIEKTH.

I11. OpienToBHa indopmanisi 1010 PO3NOBIai MPoO cede

ABToOiorpadiuHi BiTOMOCTI.

Miciie nposKMBaHHS.

3akJiaj] BUIIOT OCBITH, SIKMI 3aKIHUYMB BCTYITHHK.
Micue po6oTH, ocasa.

[1lo BXOAMTH 10 BAIIKX [TOCAZOBUX 000B’SI3KIB.
Tema mMaitOyTHBOTO AUCEPTALIHHOTO AOCTIHKEHHS.

CIIMCOK PEKOMEHJIOBAHOI JIITEPATYPU

Aneniticoka moea. Haykoso-mexniunuii nepekaad : KOHCHEKT JIeKUiH / ykiaf.

O.B. Ilanina. Kuis: KHYBA, 2018. 132 c.

2.

I'ypko O.B., Ctupnix H.C. Aneniticoka moea ons écmyny 00 mazicmpamypu : HaBY.

noci6. uinpo : Jlipa, 2022. 102 c.

3.

JIucuupka O.I1., Yactauk O.C., Mukutiok C.C., Mopo3 T.}O. €BI 3 aneniiicoroi

mosu: Haed. ioci0. Kuis: IpaBo, 2024. 252 c.

4.

Maxkcumuyk B.M., [ynok PI. Aweniticoxa mosa ona acnipanmie ma naykosyis:

niapy4Huk. JIbBiB : Actposnsbis, 2012. 240 c.
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6. Muxkutenko H.O., Kozonyn M.C. Ocnosu anenomosnoi’ akademiynoi KomyHikayii 0ns
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IBana ®panka, 2015. 224 c.
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[Bana Ilymros, 2016. 124 c.

8. Ocamua O.B. Illpakmuxym 3 epamamuku aHeaiticbkoi Mou OJisk cCamocmiiHoi pobomu
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IanoBamis, 2021. 84 c.

9. IMapmakoBa [I. Koucnexm onsi niocomosku 0o €BI 3 awneniticokoi mosu. Kuis: Illkona
MaiOyTHIX MaricTpis, 2024. 152 c.

10. Pomsix A.O., I'ymentok LI. Awueniticoka mosa Onst acnipanmis . HaB4. TOCIO. JUIS
3100yBadiB CTyneHs qokTopa ¢pitocodii Ha TPETHOMY (OCBITHRO- HAYKOBOMY) PIBH1 BUIIIOT OCBITH.
Kawm’ssaenp-Iloainbcbkuit : 3akmaz Buimoi ocBitH «[loaimbcbkuii nepxaBHUAM yHIBEpCUTETY, 2024,
115¢c.

11. Caenxo H. B., Ilonikaposcbka C. B., HosikoBa €. b., Cosukina I'. C. Ilocibnux 3
AH2NIUCHKOT MOBU Ol ACNIPAHMIE MEXHIYHUX 3aK1A0i8 8UWOT 0C8imu (015 NPAKMUYHUX 3AHAMb
ma camocmiunoi’ pooomu) : HaBd. mocid. Xapkie : XHAIY, 2022. 300 c. URL:
https://api.dspace.khadi.kharkov.ua/server/api/core/bitstreams/9e81b42b-0bf9-47d6-a0e8-
05d3b2161d23/content

12. Crupnixk H. C., Kauypens O. II. Hasuanvhuii nocionux «Awneniticeka mosa 0as
MidcHapoonux cneyianvrocmetty. Kuis, 2019. 130 c.

13. Bell J., Gower R. First Expert. Coursebook. Pearson Education Limited. 2020. 214 p.

14. Bezzabotnova, Olga, Bogolepova, Svetlana, Gorbachev, Vasiliy, etc. (2014). English
for Academics. A communication skills course for tutors, lecturers and PhD students. British
Council, Cambridge University Press. 175 p.

15. Campbell R., Tennant A.. (2018). Global Upper Intermediate Workbook with key
Macmillan. Level: B2/Upper Intermediate. 93 p.

16. Clare A., Wilson J. (2020). Speakout. Advanced Students’ Book. Pearson Education
Limited. 176 p.

17. Dellar H., Walkley A. (2018). Outcomes 4. Upper-Intermediate. VVocabulary Builder.
Andover. UK: National Geographic Learning, a part of Cengage Learning. 2nd Edition. 161 p.

18. Hughes J., Dummett P., & Stephenson H. (2017). Life Upper Intermediate. Student’s
Book. Heinle: Cengage Learning. 150 p.

19. Hughes J., Dummett P. (2018). Life Upper-Intermediate. Workbook B2. National
Geographic Learning, Cengage Learning. 172 p.

20. llchenko O. (2020). The Language of Science. 6 th edition, revised. Kuis :
«EnenbBeric». 338 p.

21. Lindsay C., Robb Benne R. (2018). Global Upper Intermediate Coursebook.
Additional material by Amanda Jeffries. Macmillan, Level: B2/Upper Intermediate. 160 p.

22. McCarthy M., O’Dell F. (2018). English Vocabulary in Use. Upper-Intermediate.
309 p.

23. Qutcomes 4. Upper-Intermediate. Student’s Book. Boston: National Geographic
Society and Heinle Cengage Learning. 4th edition. 2018. 214 p.
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2. Hewings M.. (2013). Advanced Grammar in Use: A Self-Study Reference and Practice
Book for Advanced Learners of English (3d edition). CUP. 304 p.
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112 p.
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Cambridge University Press. 175 p.
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106 p.

MOPSAJIOK MPOBEJEHHS, CTPYKTYPA TA KPUTEPII OIITHIOBAHHSI
BCTYIIHOI'O ICIIUTY

[lopsimox mpoBeAeHHS BCTYNHOIO ICIIUTY BHU3HauaeThesl llpaBunmamu npuiiomy JUIst
3M00yTTS BUINOI OCBITH B Jlep:kaBHOMY 3akiaji BUIOI OCBITH «YHIBEPCHUTET MEHEIKMEHTY
ocsitu» B 2022 p.

[cnuT BCTYMHUK CKJIajae OYHO Ta/ad0 AMCTAHINIMHO 3 MacmopToM Juisl imeHTudikarii
0COOHUCTOCTI.

BerynHuii icnuT 3 1HO3€MHOT MOBHM JI0 MaricTpaTypu mependadae JeKiTbKa YacTHH 1
MICTUTh HU3KY 3aBJIaHb PI3HUX PIBHIB CKJIQJHOCTI, HAIIICHUX Ha MEPeBipKy piBHA cHOPMOBAHOCTI
MOBJICHHEBOT Ta MOBHOT KOMIIETEHIIIH BCTYITHHUKA.

Yacmuna 1. Mosnennesa xkomnemeHuyisi.

UuTaHHs 31 CIIOBHUKOM OPHUTIHAJIBHOTO TEKCTY 3 ¢haxy 3 TOYHOI Tepeaadeto 3MicTy
npounTaHoro y ¢opmi ycHoro mepekiamay. OOcsAr TEKCTy 3 po3paxyHkKy He MeHm HiK 2000
JIPYKOBaHUX 3HAKIB Ta HaJIaHHS BIATOBIICH HA TMTAHHS.

Yacmuna 2. Peghepysanua cmammi 3 gpaxy 3 nepedauero 3micmy inozemuoro mogoio. O0csr

tekcTy — He MeHIe 1000 nqpykoBaHMX 3HAKIB.

Yacmuna 3. Mosna komnemenuyis.

CmiB6ecima. Metoro Geciny € nepeBipka piBHS ¢(HOPMOBAHOCTI BMiHb MOHOJIOTIYHOTO Ta
JaJIOTIYHOTO MOBIIEHHSI 3 ypaxyBaHHSM IE€PEeBIPKU PIiBHS CPOPMOBAHOCTI JIGKCHYHOI Ta
rpaMaTUYHOI KOMIIETEHIIIH, a camMe 3/1aTHICTh KOHCTPYIOBAaTH I'paMaTH4YHO IpaBHIbHI (opMmu,
BUKOPUCTOBYIOUH JIEKCUYH1 OJTUHUII, K1 BIATIOBINAIOTH CUTYAIlli CIIUIKYBaHHS.

BinmoBigb BCTyNMHHMKAa Ha KOXHE 3 TPhOX YACTHH icmUTy OIiHIOeThes y 30 Oamnis, 10
JOJJATKOBUX OalliB MO>KE€ OTPUMATH BCTYIHUK, SIKMM MPOJAEMOHCTPYBAB 3/1aTHICTh MPOJIYKYBAaTH
YITKUH, TeTaJIbHUI MOHOJIOT 3 IHUPOKOTO KOJIa TEM, pearyBaTu Ta po3Mi3HaBaTH CYTTEBO BAKIIUBY
iH(OpMalito Mij yac AeTalbHUX 00rOBOPEHb, O€C/T; THYYKO KOPUCTYIOUHCH 3arajlbHOBXKUBAHUMU
¢pazamMu. poOUTH BHUCHOBKM 3 MIPOYMUTAHOTO; PO3YMITH HaMip aBTOPa, BUAUIATU TOJOBHY
OyMKy/ieto, audepeHiitoBaTH OCHOBHI (akTH 1 JIpyropsaHy iHdopMmalliio; aHaiai3yBaTH 1
31CTaBIATH IHPOPMALLIIO, PO3YMITH JIOTIUHI 3B 3KH MK YaCTMHAMU TEKCTY.

Y mpoueci cmiBOeciim 3 NUTaHb HAYKOBOTO  JIOCHIKEHHS BCTYMHHMK Mae
MIPOJEMOHCTPYBATH PO3BUHEHI HABUYKH J1aJIOTIYHOTO MOBJIEHHS, 3HaHHS OCHOBHMX IIapaMeTpiB
HayKOBOTO CTHUJIIO, BOJIOJIIHHS HAYKOBOIO TEPMIiHOJIOTicl0. BiH Mae 4iTko cPopMyITrOBaTH TEMY
nepeadauyBaHOIO HAYKOBOT'O IOCIIKEHHS, 10r0 METy Ta aKTyalbHICTh, TECOPETUYHY HOBU3HY Ta
MPAaKTUYHY 3HAYYIIICTh, METO/IM Ta MaTepiai, a TAKOX MoKa3aTu 00i3HaHICTh B 00OpaHiil Temi Ta 11
IIMPOKOMY HAYKOBOMY KOHTEKCTI.

3aranpHa MakcHMaibHa KUIbKICTh OaniB Ha Bci mutaHHs Outety — 100.
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KpuTepii oniHKHM BCTYIIHOIO iCIIUTY

IHoka3zHuKH

KinpkicTh 0aJgiB

VYcHa BifnoBins Ha 3aBaanHs (3 3aBaanHs). KoxxHe 3aBIaHHS OI[IHIOETHCS
MakcuMyM y 30 Gaiis.

30 6aniB x 3
yactuau = 90 Oaiis

JlonatkoBi Oanu

1. YiTkuii Ta TOCHIIOBHUI aHaii3 OCHOBHOI imei Ta mpoOJIeMaTHKH,
BHUCBITJICHUX Y TEKCTI;

3MICTOBHA IHTEPIPETAIlisl YPUBKY 3 OTIOPOIO HA CTUIIICTUYHI 0COOJIMBOCTI
3aMpOIIOHOBAHOTO TEKCTY;

BIIMOBIIHICTh CTHJIFO KOMEHTapsi KaHOHAM JIIT€PaTypHO-KPUTHYHOTO
JCKYPCY

2 Oanun

2. HasBHICTh 0COOMCTOI OLIIHKM YPUBKY 13 3a3HAUEHHSM 3arajibHUX
BpaX€Hb Ta OMHCOM OKPEMHUX KOMIIOHEHTIB, 5Kl 3B A3YIOTh 3MICT TEKCTY
3 fioro opmoro;

JIOT1YHA KOMIO3HIIiHHA T00Y10Ba KOMEHTaps;

JOTPUMAaHHS HEOOX1THUX MK(Pa30BUX 3B SA3KIB;

LIIMPOKa BApIaTUBHICTh y BUOOPI JEKCUYHUX, IPaMaTHUYHUX CTPYKTYp Ta
X BIATIOBIIHICTB JIITEPATypHO-KPUTHUHOMY JTUCKYpPCY

2 Oanun

3. InpopmaruBHa BIAMOBIIHICT PE3IOME CTATTI ii 3MICTY;

JOTPUMAHHS  KaHOHIB  IHIIOMOBHOTO  MYOJIIMCTHYHOTO  CTHJIIO,
BKJTIOUAIOUN (POPMYITIOBAHHS 3ar0JI0BKY;

MaKCHMajbHe BUKOPUCTAHHS B TEKCTI PE3IOME JIEKCHYHHUX OJMHHIIb,
B)KHUTHUX Yy CTaTTi, MpaBUJIbHA KOMITO3HUIIIHA MOOY/I0Ba PE3IOME CTaTTi

2 OaiiB

4. YMIHHS  TIPOJIGMOHCTPYBAaTH  JOCTaTHhO DIHMOOKI  3HAaHHA  3i
CIELIATBHOCTI, 32 KOO IJIAHYETHCSI TIPOBOUTH HAYKOBE 0 CIHKCHHS;
3MICTOBHE Ta apryMCHTOBaHE TMPEICTABICHHS TCOPETUYHUX 1
MPAKTUYHUX MTPOOJIEM 32 00paHUM HAYKOBUM HAIPSIMOM;

ITMOOKUH Ta TIOBHUHM aHa3 TEOPETUUYHHUX TOJOKEHb y Oe3M0TaHHIN
MOBHI popmi;

YMIHHSI pOOWTH BIiIMOBIIHI BUCHOBKH Ta y3araJbHEHHSI.

2 Oanun

5. KynbTypa yCHOrO MOBJICHHS: BHCOKHMH CTYIIHb TI'paMaTHYHOL
KOPEKTHOCTi, BMIHHS ifeHTU(]IKyBaTH Ta BHOUpATH MpaBUIbHI
dbopMyNnIOBaHHS JUIS BXXHMBaHHS B MOBI JICKCUYHUX OJMHHUIL Ta
rpaMaTUYHUX KOHCTPYKIIIN y MPOLieci CIUTKYBaHHS; TOLTbHE BXKUBAHHS
BIJIOBIIHUX HAYKOBHUX TEPMIHIB Ta TEPMIHOCIIOTYYECHb

2 Oanu

Pazowm:

100

Il xana ominoBanusa: HamioHadbHa Ta ECTS

Ouinka ECTS Omninka B 0agax 3a HAIIOHAJILHOIO IIKAJIOK0

A 90 — 100 BigMiagO

82 —89

74 —81

Hobpe

64 — 73

m 0|0 W

60 — 63

3a00BUIBHO

FX 34 —-59 Hes3anoBiuipHO
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F | 1-34

OmiHka «BiAMIHHO»: TOBHHMI Ta aJeKBATHUW MEPEKIIAJ], a TAaKOX IMpPaBUIbHE PO3YMIHHS
IHIIOMOBHOTO TEKCTY 3 (haxXy; 34aTHICTb BHIIPABISATH 3pOOJCHI MpH TMEpeKyail MOMUIKHU;
MPEJCTAaBICHHS yYCHOTO IOBIOMJICHHS Ha OJHY 3 BHBUEHHX TeM (15 pedeHsp) y mpupoaHOMY
PO3MOBHOMY TEMITi (JOMYyCKAIOTHCS HEJOIIKM BUMOBH Ta JIGKCUKO-TpPAaMaTU4HI TIOMUWIKH, K1 He
BIUIMBAIOTh HA PO3YyMIHHS 3MICTY TOBIJOMJICHHS); CIIPOMOXKHICTH BECTH O€cCiZy B MeKax
[IPOrPaAMHOI TEMATHUKH.

Ominka «100pe»: T0CTaTHRO aJACKBATHUH MEPEKIIA Ta PO3YMIHHS IHIIOMOBHOTO TEKCTY 3
¢axy; mpencTaBleHHS YCHOTO IOBITOMJICHHS Ha OXHY 3 BHBUeHHMX TeMm (10—15 peuens) y
CepeHbOMY TeMIT1 (He0JIIKKM BUMOBH Ta JICKCUKO-TpaMaTUYH1 TOMUJIKH HE TIOBUHH1 BIUTUBATH Ha
PO3YMIHHS 3arajJbHOTO 3MICTY TTOBITOMJICHHS); aJIeKBaTHA PEakKilis Ha 3alMUTaHHS BHUKJIaJaya 3a
TEMOIO MOBITOMJICHHS.

OniHka «3aJ0BUIBHO»: HEBIANOBIAHICTh NEPEKJay TEKCTY OpHUIiHAlLYy Ta HEIMOBHE
PO3yMIHHS IHIIOMOBHOTO TEKCTy 3 (paxy; HpeJCTaBICHHS YCHOTO TMOBIAOMJIEHHS Ha OJHY 3
BUBUYEHHUX TeM (He MeHIIe HbK 10 pedeHb) y MOBUIBHOMY TeMIIl (HEOJIKM BUMOBH Ta JIEKCHUKO -
rpaMaTU4Hi MOMWIKH HE MOBUHHI BIUIMBATH HA PO3YMIHHS 3aTaJIbHOTO 3MICTY MOB1IOMJICHHS).

O1iHKa «HEe3aJ0BUILHOY». JaHa BIAMOBIAL JIMINE HAa OJHE 3aBaaHHsA, abo BIIMOBa Bifg
ICTIUTY,

OPIEHTOBHUM MEPEJIIK TEM JIJISI CHIBEECIIA

1. Cucrema OCBITH: BIIMOBIMHICTh IUIUIOMIB, HayKOBHX piBHIB, icmuTiB. OCBIiTHI
mojem. CydacHi OcBiTHI TexHosorii. EBomromis OCBITHBOrO mpocTopy. BiamoBigHICTE MDK
OpUTAHCHKOIO 1 YKPalHCHKOIO CHCTEMaMH OCBITH, PIBHAMH OCBITH 1 THIAMH JUIJIOMIB.
MixHapo H1 MPOTPaMU aKaJeMIYHUX OOMIHIB.

2. Konmerniis cTajgoro po3BUTKY: JOBKULISL, COPTYBaHHS 1 epepoOaeHHsT TOOYTOBUX
B1JIXO/TIB, €KOJIOTIYHI1 )K€CTH Y TOBCAKICHHOMY JKHUTTI.

3. IIpodeciitamii cBir. [Ipodecii 1 comiampHO-podeciitHi kateropii. JucraniiitHa
po6ota. ITpodecii maitOyTHBOTO.

4.  OcoOuctictb. Hamionanena imeHTHuHicTh. ColianbHO-TIpOodeciifHi  KaTeropii.
CimeiiH1 3B’s3KM. XapakTep: sIKOCTI 1 HemoiKu. 30BHImHICTE. CMaku 1 103BULISA. UWHHHKA
(dhopmMyBaHHS OCOOMCTOCTI.

5. Kynberypna cnamgmuna. Ictopis 1 mam’sith. IcTopis cBAT. AHIITIMCHKI  yKpaiHCHKI
3Buuai. Icropis Anrmii, Benukoi bputanii i ictopis YkpaiHu: TOukd JOTUKY. [uTsui coramu.
MartepianpHa 1 HeMaTepiajabHa KyJIbTypHa CHaIINHA.

6. MODKKyIbTypHE CHUIKYBaHHS: BHUKJIMKM 1 moMmikd. [7noGamizanig. [IpoOGnemu
KYJIBTYPHOTO Ta JIHIBICTHYHOTO PO3MAITTS.

7. ComianpHi acmektd. [IpoOGnemu iHKIIO3WBHOCTI. ['eHmepHiI 1 HaIllOHAJIBHI
CTEPEOTHUIIH.

8.  Hayka i TexHoorii.

9. IIcuxomnorist JTHOIUHHA.

10. Kowmn’rorep it inTepHeT. HoBi TexHOoMOTIi 1 criinkyBaHHsA. KoM l0TepHI TEXHOJIOTI.
Mepexa inTepHeT. ColiaigbHi Mepexki. 3aXUCT MepcoHanbHUX MaHuX. [IpaBo Ha «3al0yTTs» y
COIlaJbHUX MEPEKax.

11. 3arambHa kynbTypa. OOpa3zoTBopui mucrentBa. Kinemarorpad. Tearp. My3suka.
Jlireparypa.

12.  Jlep>xaBHMI YCTpiii: TUIKHM BJIAAM, IHCTUTYILI.

13. Teunnenuii. [lousarts moau 1 crumio. CTUIb KUATTS. AHTTIHCBKHIA 00pa3 ®KUTTS 1
3BU4ai. PUTM KUTTS: po3nopsaoK aHA, XaTHs poOoTa. CroKUBaHHS: MPOAYKTH XapayBaHHs (ka
1 Hano1). CycHiNbCTBO CIOKKUBAHHS 1 BIMOBIJAJIbHE CIIOKUBAHHSL.

14. Tlomopoxi. HOBi TypuCTHUYHI HAIPSIMKH, BUU TPAHCHIOPTY 1 CIIOCOOU NEpeMillieHHS.
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15. 3popor’s. Yactunu tina. Camomouyrtsi. Cumnromu 3axBoproBaHHs. IloTpeGw.
Menuune oOcmyroByBanss. [lepma gonomora. Bakuunaris. CamosnikyBanHs. 310poBUil criociO
KHUTTA. 30aaHcoBaHe XapuyBaHHs. BererapiaHCTBO i BEraHCTBO.

16. Ewmorii i mouyrTs.

17. Popauna i apy3i. Pogunni 38’ s13ku. CXOXKICTb.

18. Cpsra. bputaHchKi 1 yKpaiHCBKi CBSITA: TPAJHIIIT 1 OJAPYHKH.

19. Micra: iH}pacTpyKTypa, yCTaHOBH, Mara3wHd, MpOOJEMH  MeraroJica.
Indpactpykrypu, Oynisai i ycranHoBu. Meranomicu: siBumie ypOaHizamii CUTbCBKUX paiOHIB.
[TomermkanHs: MOBepXH, MpuUMilIeHHs. OTOJIOMEHHS PO MPOJIaXK a00 OPEHITY KUTIIA.

20. Memia inpeca. [adopmartis i ii oxepena. deiikoBi HOBUHH 1 IXHI 03HaKH. [IepiogndHi
BUJAHHSA: CTPYKTYypa i po3aimm. Ssume BigData. [lamapamui. [arepaer.

21. Jo3Bumis.

22. Exonoriuni Bukiukd. Po3mairts OioyioriyHUX BWAIB. Buam 3a0pymHeHHS
HaBKOJIMIIIHBOTO cepeioBuIna. MicTa 1 CBITJIOBE Ta IITyMOBE 3a0pyIHEHHSI.

23. Bwuau cnopry.

24. Tloropa.

JlonaTkoBi mUTaHHA
Yum 3yMOBJICHH BUOIp CIEIiaTbHOCTI?
Uu maere myomikanii y ¢paxoBux BumanHsax? Ha3sits ix.
Uwu Opanu y9acTh y HAYKOBIH TISUTBHOCTI 10 BCTYITY B MaricTpatypy?
VY KX HAYKOBO-TIPAKTHYHHUX KOH(MEPEHITisIX Opasid y4acTh?
SIkoro MOke OyTH Tema MaricTepchkoi podboTn?
SIki 3HaHHSA, BMiHHA, HAaBUYKH, Ha Bamry mymKy, HeoOXximHi y Bamriit po6oTi?

ok wnE

TexcTH 1151 00rOBOpEeHHs

1. Defining public administration

When people think about government, they think of elected officials. The attentive public
knows these officials who live in the spotlight but not the public administrators who make
governing possible; it generally gives them little thought unless it is to criticize “government
bureaucrats.”

Yet we are in contact with public administration almost from the moment of birth, when
registration requirements are met, and our earthly remains cannot be disposed of without final
administrative certification. Our experiences with public administrators have become so extensive
that our society may be labeled the “administered society”.

Various institutions are involved in public administration.

Much of the policy-making activities of public administration is done by large, specialized
governmental agencies (micro-administration). Some of them are mostly involved with policy
formulation, for example, the Parliament or Congress.

But to implement their decisions public administration also requires numerous profit and
nonprofit agencies, banks and hospitals, district and city governments (macro-administration).

Thus, public administration may be defined as a complex political process involving the
authoritative implementation of legitimated policy choices.

Public administration is not as showy as other kinds of politics. Much of its work is quiet,
small scale, and specialized. Part of the administrative process is even kept secret. The anonymity
of much public administration raises fears that government policies are made by people who are
not accountable to citizens. Many fear that these so-called faceless bureaucrats subvert the
intensions of elected officials. Others see administrators as mere cogs in the machinery of
government.

But whether in the negative or positive sense, public administration is policy making. And
whether close to the centers of power or at the street level in local agencies, public administrators
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are policy makers. They are the translators and tailors of government. If the elected officials are
visible to the public, public administrators are the anonymous specialists. But without their
knowledge, diligence, and creativity, government would be ineffective and inefficient.

2. Historical overview of public administration

Large-scale administrative organization has existed from early times. The ancient empires
of Egypt, Persia, Greece, Rome, China, and later the Holy Roman Empire as well as recent colonial
empires of Britain, Spain, Russia, Portugal, and France — they all organized and maintained
political rule over wide areas and large populations by the use of quite a sophisticated
administrative apparatus and more or less skilled administrative functionaries.

The personal nature of that rule was very great. Everything depended on the emperor. The
emperor in turn had to rely on the personal loyalty of his subordinates, who maintained themselves
by the personal support from their underlings, down to rank-and file personnel on the fringes of
the empire. The emperor carried an enormous work load reading or listening to petitions, policy
arguments, judicial claims, appeals for favors, and the like in an attempt to keep the vast imperial
machine functioning. It was a system of favoritism and patronage.

In a system based on personal preferment, a change of emperor disrupted the entire
arrangements of government. Those who had been in favor might now be out of favor. Weak rulers
followed strong rulers, foolish monarchs succeeded wise monarchs — but all were dependent on
the army, which supplied the continuity that enabled the empire to endure so long. In the absence
of institutional, bureaucratic procedures, government moved from stability to near anarchy and
back again.

Modern administrative system is based on objective norms (such as laws, rules and
regulations) rather than on favoritism It is a system of offices rather than officers. Loyalty is owed
first of all to the state and the administrative organization. Members of the bureaucracy, or large,
formal, complex organizations that appeared in the recent times, are chosen for their qualification
rather than for their personal connections with powerful persons. When vacancies occur by death,
resignation, or for other reasons, new qualified persons are selected according to clearly defined
rules. Bureaucracy does not die when its members die.

3. Public administration activities

Public administration is difficult to define, though we all have a sense of what it is.

In part, this is because public administration covers a vast amount of activity. Public
administration jobs range from the exploration of outer space to sweeping the streets. Some public
administrators are highly educated professionals; others possess few skills that differentiate them
from the mass of the citizenry. Some public administrators make policies that have a nationwide
impact and may benefit millions of people; others have virtually no responsibility for policy-
making and simply carry out the mundane governmental tasks of filing and record-keeping. Public
administrators are doctors, lawyers, scientists, engineers, accountants, personnel officers,
managers, clerks, manual laborers and individuals engaged in many other occupations and
functions. But knowing what public administrators do does not resolve the problem of defining
what public administration is.

One can find a wide variety of helpful definitions of public administration. They usually
state that public administration involves activity, is concerned with politics and policy-making,
tends to be concentrated in the executive branch of government, and is concerned with
implementing the law.

One more specific definition of it is that public administration is the use of managerial,
political, and legal theories and processes to fulfill legislative, executive, and judicial
governmental mandates for the provision of regulatory and service functions for the society as a
whole or for some segments of it.
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4. Business management and public administration

In the studies of the 1880s and later scholars have collected an impressive body of data how
best to carry out and manage routine operations to gain productivity in industry. Principles of
scientific business management were worked out and people were trained to follow them.

Later successful business was seen as the model for the proper management of government,
and the field of public administration was seen as a field of business, because management of all
organizations in both the fields involves planning the activities and establishing goals; organizing
work activities; staffing and training; directing or decision-making; coordinating to assure that the
various work activities come together; reporting the status of work and problems to both
supervisors and subordinates; and budgeting to assure that work activities correspond to fiscal
planning, accounting, and control.

Some scholars argued that administration is a more general term and a more generic process
than management. Administration takes place at factories, schools, hospitals, prisons, insurance
companies, or welfare agencies, whether these organizations were private or public. Accordingly,
they started speaking about business and public administration.

There is an obvious difference between administration of business, or private organization,
and administration of public organizations. Thus, the word public in ‘public administration’ is
meaningful, and the study of public affairs will have to take into account not only management
subjects common to both public and private sectors, but also the special environment in which the
public servant has to live, an environment constituted of the mix of administration, policy making,
and politics. And then, public organizations are more dependent on government allocations, more
constrained by law, more exposed to political influences, and more difficult to evaluate than
business organizations. These differences suggest caution in applying business management
techniques to government agencies.

5. Public administration as an academic discipline

Originally the discipline of public administration was not strong on theory. Early public
administration was marked by a concern for applying the principles of business management to a
higher level of business — public affairs. The method of case study was borrowed from business
schools and applied to public administration. It was a prescriptive method and it told the student
what he “ought to do”” and what he “should not do” in specific situations of managing of public
agencies. But by and by public administration developed a theory and a method of investigation
of its own.

In the 1950s it began to borrow heavily from sociology, political science, psychology, and
social psychology that led to the formation of organization theory that helps to understand the
nature of human organizations.

Then, the 1950s and 1960s witnessed a dramatic upsurge of professional and academic
participation in comparative administration studies. Comparative administration was focused on
the developing nations and the analysis of “transitional societies”. Considerable attention was paid
to studies of particular areas of the world. There were detailed case-by-case examinations of
administrative situations in both the developing countries and the older, established bureaucracies
of the industrialized world. They developed elaborate and highly generalized models of
development administration and managed to explain many development situations.

Another situation that has drawn from the management science traditions is the emergence
of public policy analysis as a major branch of public administration studies. Writings on decision-
making took into account economic, political, psychological, historical, and even nonrational, or
irrational processes. The National Association of Schools of Public Affairs and Administration
(NASPAA) advocates public policy analysis as one of the subject areas that should be included in
any comprehensive program in administration.
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An interesting development in American public administration in the late 1960s is known as
the New Public Administration which was a reaction against the value-free positivism that had
characterized much of American public administration thought since World War II. It reasserted
the importance of normative values, particularly social justice. The disclosures of the Watergate
scandals have reinforced these positions and stressed anew the importance of integrity, openness,
and accountability in the conduct of public affairs. This concern for the needs of human beings in
the modern world can be seen in the growth of consumer and environmental protection functions
domestically, and pressure for human rights around the world.

The politics of public administration becomes increasingly interesting. Citizens, students,
and scholars all round the world have come to understand the enormous impact of public
administration on all of us, which is an important reason for the renaissance of their interest in
public administration.

6. Managerial, political, and legal approaches to public administration

Public administration involves a number of complex concerns and functions. It is not
surprising, therefore, that as an academic discipline or theory, public administration lacks
coherence.

Some of scholars viewed it as a managerial endeavor, similar to practices in the private
sector. Others emphasized its political aspects. Still others viewed it as a distinctively legal
discipline, noting the importance of constitutions and regulations in public administration.

Those who defined public administration in managerial terms, viewed public administration
essentially the same as big business and accordingly ought to be run according to the same
managerial principles. They promoted the bureaucratic organizational structure of public
administration. Bureaucracy requires a highly specialized division of labor which enables each
worker to become an expert at what he or she does. Then, specialization requires coordination and
hierarchy, that creates a chain of authority to manage and coordinate the work. Data were gathered
and statistically analyzed. The selection of public servants was recommended to be based
according to their efficiency and performance. They believed that public employees should be
prohibited from taking an active part in politics as “administrative questions are not political
questions”, and to become businesslike they had to be come nonpolitical. Law was deemphasized:
as Leonard White (1923) stressed, “the study of administration should start from the base of
management rather than the foundation of law”. In making decisions public administrators were
to choose most cost-effective.

The managerial approach tends to minimize the distinction between public and private
administration.

Public administration differs from private administration in many significant ways, such as:

1. Separation of powers, that is their division into chief executives, legislature, and courts,
helps to avoid different political pressures and to save people from autocracy. At the same time it
may frustrate coordination between them that often creates a very complex environment for
contemporary public administration. This situation is not observed in the private sector.

2. Constitutional concerns frequently run counter the values of private management.

3. The profit motive is not central to the public sector. The governmental obligation to
promote the public interest distinguishes public administration from private administration and
management.

4. Public agencies do not face free, competitive markets in which their services done. This
remoteness makes it difficult to evaluate the efficiency of public administrators. If government
agencies produce a product that is not sold freely in open markets, then it is hard to determine what
the product is worth.
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5. The actions of public administrators have the force of law while the private sector must
turn the public sector’s courts and police power for the enforcement of contracts.

Public administration viewed as a problem in political theory placed a different set of values:
representativeness, political responsiveness, and accountability of elected officials to the citizens.
They stress political pluralism within public administration. Public administration is to reflect
public choice, which may or may not coincide with generalizations that are scientifically derived.

The legal approach emphasizes the rule of law and views public administration as applying
and enforcing the law in concrete circumstances to protect an individual from malicious, arbitrary,
erroneous, or unconstitutional deprivation of life or administrative action.

In contemporary public administration the elements of all the three approaches can be found.

7. Civil service systems

Civil service organizations exhibit different organizing principles. The four widely accepted
principles are:

The intricacies of administrative work require expert knowledge and the organization of a
special workforce.

The civil service is now recognized as a profession all over the world, even in countries that
previously did not differentiate politics and administration from other kinds of work.

Entry into the civil service and subsequent promotions should be based on merit and fitness
alone.

While the merit principle is accepted universally, issues often arise about the definition of
merit. Many countries hold competitive examinations for recruitment to the managerial posts, but
how far these examinations and tests can measure future potential and qualities such as integrity,
commitment to duty and impartiality is debatable.

The civil service should provide a secure career on a lifetime basis.

In almost all countries, civil service systems provide a secure lifetime career. It is only in
rare cases that incoming governments have been known to dismiss officials. The reasons given
were usually corruption, unsatisfactory performance and abuse of authority, and the numbers
involved were extremely small in relation to the overall size of the civil service.

The civil service should strictly adhere to political neutrality.

Civil services usually continue to serve governments, irrespective of how the latter came
into power. There are few instances of officials disagreeing with government policies or resigning
in protest. In fact, the civil service has been generally ruler dominated and willing to serve all
governments, especially when their interests are not threatened. In rare instances where their
interests have been threatened, they have recouped their lost position through subsequent regimes.

(Abridged from Rethinking Public Administration: Overview: pp. 69-70)
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